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INTRODUCTION
Overview

¢KS DSYSNIf LyadaNIyOS {dFrdAradgAaort ! 3SyO0eqQa oDL{! Q:
reportingcompanies with information and tools to help managjatisticaldata submissions. By using

the various modules within the applicatiocpmparieswill be beter able to monitor and analyzdata

submissions, thereby avoiding unnecessary deficiency fees.

TheSubmission Management application includes access to Submission Analysis, Error Analysis, Test
Analysis and Error Correction modules.

Submission Analysis
1 Provides details on data submissions
1 Summarizes reporting balances over a threefive-year peria.

T 9yadaNBa NBLER2NIAY3I O2YLIYyASaQ otflyoSa I NB O2YLH

Error Analysis

9 Provides reporting companies with summarized and detailed information regarding error
transactions to improve the quality of data submissions

9 Assists reporting companies to identifyrer trends and tracking progress of process
improvements

Test Analysis

1 Allows reporting companies to check the quality of data submissions prior to submitting to
production systems.

1 Features the ability to move test data submissions into production witihaving to resubmit the
file.

Error Correction

1 Allows reporting companies to identify and correct specific error transactions via an online facility.

1 Features automatic and complete editing of submitted transactions.
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Getting Started

Browser Requirements

The Submission Management application is available through the GISA Portal. To access the GISA Portal,
a browser that supports 12Bit encryption is required.

The GISA Portal and its applications are supported on Microsoft Internet Explatrer 1

Other browsers are not supported.

Application Availability

The Submission Management application is available 24 hours a day, 7 days a week. However, the
system may occasionally be unavailable for very brief periods of time to conduct routine maintenance
and/or implementation of application enhancements.

Notification will be provided in advance.

Obtaining Access

To obtain access to the Submission Management application, a GISA Portal User ID must be obtained by
the insurer. Insurers can request GISA Portal UBibly contacting their assigned Data Quality Analyst
(DQA) for the User ID Request Form.

If users believe the security of their passwords have been compronilsed] | Q&4 & SNIA OS LINE GA
Service Desk should be contacted immediately at servicedesk@ibalt&-644-3100.

For further information, please contact your Data Quality Analyst.

Logging In

Access theSubmission Managemeapplication via the GISA Portalvadvw.portal.ibc.caThis URL will

displaythe Portal bg-in screen. Log in to the Portal by entering the user ID and password provided by

DL{! Q&a &SNIAOS LINRPOBARSNE I yR Ofgihghjusetswilbé KS a{ A Iy L
prompted to change the passwoptovided
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Password Requirements

Minimum of8 charactersand a maximum of4
9 Contain characters from three of the following four groups:
o ! LIWISNDOIFasS tSGGSNR o!'x .3 [ X0
o [26SNDIFasS tSGGSNE o1X 03 OX0
0 bdzZYSNIfa 6mMX HI o0X0
0o Symbols (! @, #, $, %, etc.)
Not the same athe five previous passwords
Doesnot contain(i K S d@m®,NE&ID, or either of these spelled backwards
Logon ID cannot be used for password
No more than 3 sequential, neighboring digits (i.e 123, 1212, 98767)
No more than 2 sequential, repeated characters (i.e. aaa, 111, etc.)
At leave 5 distinct characters

= =4 =48 -4 -8 -9

Users will be locked out after attempting to log in three consecutive times with incorrect
username/password combinations.

" € Statisgj,
| insuranc Sticay
Cly Ag

e, Welcome to GISA Portal

‘GIS | »

Password

ASA

e.f“\;

€ Stagiey; e ot Forgat d? Access it here!
atistique qrassura™c orgot your password? Access it here!

GISA.ca  Contact GISA  Contact IBC Servicedesk

© General Insurance Statistical Agency / Agence statistique d'assurance générale 2014

GISA Portal Legp Screen
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The first time logingin, usersare presented withthe GISA Portéecuriy Statement. Please read it
carefully and click on the ACCEPT button to access the application.

Welcome  FirstName LastName

Frangais | Help| ContactUs | Logout

GISA Portal

Security Statement

INFORMATION AND SYSTEM SECURITY STATEMENT

In consideration of Insurance Bureau of Canada, as the service provider to General Insurance Statistical Agency (GISA) on statistical services, allowing my authorized access to its computer facilities, | understand and
agree, that

1_ L will not disclose to any person my User ID(s) as assigned by Insurance Bureau of Canada or my password(s):
2.1 will use only ID(s) or password(s) assigned to me;
3. I will not pre-program any password(s) for automatic entry into any part of the computer facilities of Insurance Bureau of Canada;

4. | will use the computer facilities of Insurance Bureau of Canada and any software or other information relating to or contained in those facilities for the scle purpose of fulfilling my job duties. or covenants set out in
separate agreemeni(s) related to the computer application(s) which | am authorized to use;

5_ I will treat as confidential any information of Insurance Bureau of Canada and not disclose such information to any other party unless specifically authorized by Insurance Bureau of Canada, or if such information is
publicly available;

6. 1 will not, to the best of my knowledge, through the use of the computer facilities of Insurance Bureau of Canada, infringe or violate the patent, copyright, license or proprietary right of any third party;

7. | will immediately advise Insurance Bureau of Canada of any misuse of the computer and communication reseurces, the software or information relating to or contained in Insurance Bureau of Canada facilities of which |
become aware;

8. | will take all reasonable steps to prevent any pirated software, computer viruses and destructive programs from entering inte any of the computer and communication resources of Insurance Bureau of Canada;

9.1 will not access. alter, destroy or copy any software or information relating to or stored in the computer facilities of the Insurance Bureau of Canada unless specifically authorized by Insurance Bureau of Canada;

10. I will take all reasonable steps to ensure the accuracy and I of the i ion | provide to | Bureau of Canada, pertaining to the application(s) | am autherized to use;
11. I will not collect, use or disclose personal information held by or obtained from Insurance Bureau of Canada unless specifically authorized by Insurance Bureau of Canada.

| have read and | understand the security policies stated above and will comply with them. | understand that the failure te comply with the security policies may result in action by Insurance Bureau of Canada.

GISA Portal Security Statement

GISASubmission Management Application User Guide Pagel0of 123
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Common Features

The application screens for the Submission Analysis, Error Analysis, Test Analysis and Error Correction
modules are organized in the following areas (the numbers in the following list correspond to the
numbers in the figure below):

The Portal Menu provides accessgeneral application features such
Portal Menu : .
as selecting language preferenaed changing peswords.
The Main Menu provides access to the modules within the Submis
Main Menu Management application. Ability to access specific modules is bas
on individual user profiles.
Report Window The Report Window is the area where s_electlon critand reportg
are displayed. (Note that this is not applicable to Error Correction),
Messages Window The Messages Window is where not_lces will b_e communicated.
System outage messages and warnings are displayed here.

‘Welcome CLUSERS

® Dissy g 5 vours
= From: [197%]  * To: [T8m[Y]

—

System Messages. -

General layout of the GISA Porgateen

GISASubmission Management Application User Guide Pagellof 123
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Portal Menu

The Portal Menu provides access to general application features such as language preference and
changing passwords. The following table describes each menu option.

My GISA Portal Provides access to features thaloaV users to:

i Change password

T {StSO0 aSOdaNRG& [dzSaitAz2y |yR |y
identity if forget password is selected

9 View Security Statement

Francais Enables the user to switch the application language preference.
Help Provices access to the Submission Management Application User Guide.
Contact Us Provides contact information to the service desk.
Logout Enables users to log out of the application.
Main Menu

The Main Menu, located on the left portion of the screen, presgidccess to the various modules within
0KS {dzYAaaArzy alylr3SYSyd LWL AOFGA2y® | dzaSNRa
dziA SNRa AYRAGARdAZ t LINBFAL SO

Main Menu
To select a report from the Main Menu, expand the module by clicki

on the correspondin@ icon and select the desired report from the lis
displayed.

Submission Analysis
Test Analysis

Error Correction

Error Analysis Company

Report Window

The Report Window occupies the main portion of the screen. Selection Criteria and corresponding report
results are displayed within this arg@ote that this is not applicabke Error Correction.

Report Criteria Screen

There is a custom Report Criteria screen for each report. Selecting a report from the Main Menu will
result in the corresponding report criteria being displayed.

(Note that clicking on the RESET button williratthe criteria fields to the default values).

GISASubmission Management Application User Guide Pagel2of 123
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* Fram v tve 2012V

prrey [ ]

Sample Report Criteria Screen

To generate a report, select the desired criteria to include in the report and click the SUBMIT button.

The criteria will be validated once the SUBMIT button is clicked. ayraessages will be displayed at
the top of the Report Criteria screeno resolve error messages, users must revise and resubmit the
criteria selected.

@ an

@ Display 3 Years (© Display 5 Years
“ From: 2010 ¥| & Te: 2012 %

[_Submic |

System Messages:

Sample of Error Message on Report Criteria screen

GISASubmission Management Application User Guide Pagel3of123
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Report Viewer Screen

After submitting criterd, the report will be generated based on that criteria and the Report Screen will
replace the Report Criteria screen.

alyed 2F GKS NBLR2NIaz OFfftSR daLINBYyld NBLER2NIaE:E 2F7F¢
directly to these details by cliclg on the links available.

To generate a different report, choose the appropriate report name from the Main Menu.

I {1 ofda b M & 100% - Find | Next  Selectaformat  w Export (8]
GISA Company Balance Report
ASAG

Company: 111 . XYZ Insurance Company

Plan: 4 - Commergial Liability Kind: 1 - Premiums

2010 2011 Prior Year 2012 Prior Year
nnnnn . .
April - 0.00% 0.00%
June - 0.00 % 0.00 %
January - June Total - - 0.00 % 197 0.00 %
August - 0.00% 0.00%
September - om 0.00 % - 0.00%
I O Vesseos

Report Viewer screen displaying resulting Report from selected criteria

All of the reports have a standard Report Viewer toolbar withftilwing functions (the numbers in
the list correspond to the numbers in the figure below):

Navigating within a report
Navigating back to a parent report
Changing the report display
Searching within a report
Exporting a report

I Refreshing a report

‘dd 4 [t Jof3 b [>|1, 4 [100% vl | | Find | Next b, ~

:
ﬁ B B

GISASubmission Management Application User Guide Pagel4of 123
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Navigating Within a Report
4 4 of3 b DI

The Report Viewer toolbar (pictured above) includes page navigation functions. Users can:

1 Navigate to a specific page by entering a page number in the text box and hitting the ENTER key
on the keyboard.

1 Navigate to the nexor previous page of a mudpage report using thi¢ and » arrowiconson
the toolbar

1 Navigate directly to the first or last page of a mydtige report using th!* and *!arrowicons
on the toolbar. (Note that page breaks are explicitly defined by the ntdfself and cannot be
changed.)

When navigating mulpage reportsji K S & LINGS @uwradv dedton lajt tie Réporviewer toolbar

mustbeusedi 2 @OASH LINBOAZ2dza LI 3530 52 y20 das GKS aol O
Using thed 6 | O 1 ¢ ondhddittéretExplorer toolbais not supported by the application and may

result in unpredictable navigation results or-eareen errors.

Navigating Back to a Parent Report

&
Toreturn to a parent report, users must use tlwnpictured above locatedn the Report Viewer
toolbar.

Changing the Report Display

100% b

The ReporW/iewer toolbar provides standard zoom functionality (pictured abové@hisallowsusersto
zoom in or out of a report, making the text larger or smaller.

Searching Within a Report

Find | Mext

The Report Viewer toolbar includes a search field (pictured above) to find specific text within a report.
Search for content in a report by typing a word or phrase and clicking FIND. To search for subsequent
occurrences of the same word or phrase, lcNEXT.

GISASubmission Management Application User Guide Pagel5of 123
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Note that the search is not casensitive and begins at the top of the page or section that is currently
selected. Wildcards and Boolean search operators are not supported.

Exporting a Report
i -

To export a report, users must click on the icéctyred above and select PDF. Currently the only format
supported is PDF. Users have the option of opening or saving the report.

Refreshing a Report
e
o

To refresh a report, click the REFRESH icon pictured above. The report server will then reprocess the
report using the most recent data.

e
GISASubmission Management Application User Guide Pagel6of 123
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SUBMISSION ANALYSIS

Users can generate the following reports using Submission Analysis:
1 Company Balance Report
o0 Company Balance Repartountry-wide
o Company Provincial Balance Report
1 Company Provincial Summary Report
o Gompany Provincial Summary Repaqiindividual reporting company
o0 Company Group Provincial Summary Report
T Company Summary Report
o0 Company Summary Repayindividual reporting company
o Company Group Summary Report
Out of Tolerance Report

Submission Detail Repo

= = =4

Submission Status Report
9 Statistical Submission Status Report

These reports present both detailed and summariggdrmation about statistical data submissions

This includes detailed file information, summarized Batch details and summarized RepmitifigU)
details. (A Reporting Unit, or RU, consists of a unique combination of Company, Plan, Kind and Entry
Date.)

After successfully logging in to the applicatioeerscan access the Submission Analysis reports via the
Main Menu. Once report is sedcted the corresponding report criteria will be displayed.

To view a report, the following steps are required:
1. Choose a report type.
2. Select the desired criteria.
3. Generate the report.

The next few sections of this user guide wilbvide detailsabout thereportsthat canbe generated
using Submission Analysis.

GISASubmission Management Application User Guide Pagel7of 123
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Company Balance Report (Countrywide or Provincial)

About the Report

The Company Balance Report provides a history of Reporting Unit (RU) balances for a given company, at
either a countrywide or praincial level. Users may access this report by selecting the Company Balance
Report option under Submission Analysis in the Main Menu.

Based on the criteria specified in the Province field, the Company Balance Report (countrywide) or
Company Provincial Balce Report will be displayed.

Note that in order to display the Company Balance Report (countrywide), the province selection must be
1SLIG o6fryled {SEtSOGAYT 2yS 2NJ Y2NB LINRPZAYyOSa 2N OK
the Report Crédria screen will generate a separate Company Provincial Summary Report for each

province

‘Compary Provincial Baiance Regort

Company Balance ReparCountrywide Company Balance ReparProvincial

Entering Selection Criteria

The results of the Company Balance Report or toem@any Provincial Balance Repoan be
customizedoy expanding or narrowing the selection criteria and clicking the SUBMIT button. Table 1
describes the criteria and selection optidiasind numbered in the screenshot below.

e
GISASubmission Management Application User Guide Pagel8of 123
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Company Balance ReparSekction Criteria

Table 1: Company Balance Repp8election Criteria

Description

Selection Options

Company Ljst of available [eporting | T No default value
(mandatory)| O2 YL YA Sa O a§ | Atleastone company must be selected
profile T ClBOlAYy3 (GKS da! tté
companies in the list
Plan List of available plans 1 5SFldzAf Ga G2 a! tfé
(mandatory) checked)
9 One or more plas can be selected
Kind List of available Kinds 1 58Tl dA GaK&E2ab6ff €&
(mandatory) checked
1 One or more Kinds can be selected
Province gisAt of Cana,dian provinces and { Defaults to blank (@ selection)
USNNRAUZNASaA - al § Selecting one or more provinces, or
hGKSNE 2LJGA2Y OKSO1Ay3 GKS a!ff¢
6aiMc& KSNE Ay Ot d aseparate report for each province
reported with an invalid | Not selecting a province and unchecking
statistical territory code) Gl tté gAft ISYSNI G
EntryDate |G@ CNR Y ¢ | y FDaté ¢ 2| § Default to threeyear history report with
(mandatory) | years with the optionto displayy] G KS &SI NJ Ay GKS at¢
a three or five-year history current year
T{StSO00 GKS RSaiANBR
and the system will automatically adjust
0 KS & C N@Dité yead gcdording to
whether the three or five-year history
has been selected

Click the RESET button to return all criteria fields to the default values.
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o ___GENERAL INSURANCE STATISTICAL AGENCY

Viewing Report Detail§ Company Balance Report (Countrywide or Provincial)

After submiting the selection criteria, the Company Balance Report (countrywide or provincial) will be
displayed. The Company Balance Report shows the monthly submission balances for the period and
region(s)hat werespecified in the Report Criteria screen. Table 2 dess the report contenfound
numbered in the screenshot below.

oA —

ASAG ¥ Porta ] Pravsmn| teks] Combect Us] Lowmi
ST

= Company natance nepart

. ORI e —r e
1 \ - » GISA Company Balance Report

E\ =
F

m & m

Company Balance RepaiReport Details

Table 2: Company Balance ReppReport Details

No. Content Description Links

View Link to report displaying the 9 Links to the Exposure/Claim Cour|
Exposure/ Exposuré&Claim Count totals totals
Claim Count

Company As selected Display only
Plan, Kind

—E Entry Date As selected Digplay only

Year and The report heading displays the Entr
Month Date yea and the leftmost column

displays the Entry Date months
Dollar Amount| Countywide Total dollar amount of | Countrywide:

the accepted RU Batches on the 9 The dollar amount of the
Company Balance Report Company Balance Report links t
the Monthly Submission Detail
Colours of the dollar amounts: Report which displays all of the
1 Redc indicates that the RU is out RU Batches that have been
of tolerance received for the selected RU
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No. Content

GENERAL INSURANCE STATISTICAL AGENCY

Description
1 Greengindicates that the RU has
been confirmed by the inser

Links

9 For more information, please se
Monthly Submission Detail Repd

9 Bluecindicates that the RU is
within tolerance and no action is
necessary

ProvincialTotal dollar amount for
accepted RU Batch Provinces on the
Company Provincial Balance Report

9 The icon next totte dollar
amount® opens a window wherg
users can view remarks history
and confirm out of tolerance
balancegred)

9 For more information on
confirming a balance, please se¢
Out of Tolerance Confirmation

Provirtial:

9 The dollar amount in the
Provincial Balance Report links t
the Reporting Unit Batch
Provincial Detail List, which
displays all the RU Batches that
have been received for the
selected RU Province

1 For more information, please se
Reporting Unit Batch Provincial
Detail List

Prior Year Variance (in %) between the balance Display only
Variance (%) | for the particular Entry Date
year/month as compared to balance
for the previous Entry Date year/sam
month
n Semiannual | Total dollar amount for the &nonth Display only
Totals term (JanuargJune total and Juty
December total)
YTD Total dollar amount for the XZnonth | Display only
(Year to Date) | term
Total
*x Province As selected Display only

(this field is only applicadé to the

provincial report)

GISASubmission Management Application User Guide
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- GENERALINSURANCE STATISTICAL AGENCY

Viewing Report Detailg Exposure/Claim Count Report

After selecingthe View Exposure/Claim Count link from the Company Balance Report (or the Company
Provincial Balance Report), the Exposure/Claim Count Refibdisplay. The Exposure/Claim Count
Report shows the monthly Exposure/Claim Count balances corresponding to the information in the
Company, Plan, Kind, Province and Entry Date fields that were displayed in thefreowthich the

link was selectedlable 3 describes the report content that you find numbered in the screenshot below.

GISA
ASAG
Company Balance Report %
3 —
A R & [100% [ - 3
GISA :

A2 Claim Coun

Exposure/Claim Count Report

Table 3: Exposure/Claim Count Report

No. Content Description Links
il | Company, As selected Display only

Plan,
Kind

Entry Date Year | As selected Display only
and Entry Date
Month

Exposure/ Total Exposure/Claim Count of the Display aly
Claim Count accepted RU Batches for the Company

Balance Report (countrywide) or the
accepted RU Batch Provinces for the
Company Provincial Balance Report
Semiannual Totals| Total Exposure/Claim Count for the 6 | Display only
month term (Januargdune total and
JulycDecember total)

—H YTD (Year to Date) Total Exposure/Claim Count for the Display only

Total 12-month term
** | Province As selected Display only
(This isonly applicable to the provincial
report)
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- GENERAL INSURANCE STATISTICAL AGENCY

Viewing Report Detailg Reporting Unit Batch Provincial Detail List

After selecinga dollar amount for a specific province from the Company Provincial Balance Report, the
Reporting Unit Batch Prowial Detail List willisplay The Reporting Unit Batch Provincial Detail List

shows all the RU Batches that have been received for the selected province. Table 4 describes the report
contentfound numbered in the screenshot below.

(Note that selecting dollar amount from the countrywide Company Balance Report will display the
Monthly Submission Detail Report.)

INext -

Reporting Unit Batch Provincial - Detail List

sEan

Reporting Unit Batch Provincial Detail List

Table 4: Reporting Unit Batch Provincial Detail List

No. Content ' Description ' Links
il | Company As selected Display only
Province
Entry Date As selected Display only
Plan As selected Display only
Kind As selected Display only
Batch # The unique Batch Number assigned | Display aly

the systemo the Reporting Unit
within the submission file
Submission Type Type of submission reported by the | Display only
insurer:

9 Original
1 Nil
Batch Status Current status of the RU Batch: Display only
9 AcceptedPartially Accepted
1 Reversed
9 Hold
9 Deleted
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Company Provincial Summary Report (Individualpg@ging Company or Group)

About the Report

The Company Provincial Summary Report provides monthly Reporting Unit (RU) Province totals, either
for an individual company or for a group of companies. Users can access this report by selecting the
Company Prancial Summary Report option under Submission Analysis in the Main Menu.

Based on the company information selected, the Company Provincial Summary Report or Company
Group Provincial Report will be displayed. The company number(s) that correspond torthargpor
group selected will be displayed in the header portion of the report.

Note that in order to display the Company Group Provincial Reperd, ! tHedboxmust be checked
for the Company fieldf the Report Criteria screen. Selecting multiplepanies when there is no
OKSO1TYIN]y Ay GKS a!ftfté¢ OKSO102E gAft ISYSNIdS | &

by Dot | Frangais | Help | Cantact Us | Lageut

Company Provincial Summary Report

Company Provincial Summary Report and Company Group Provincial Report

Entering Selection Criteria

The results of the ComparBrovincialSumnary Report or the Compang@roupProvincial Reportan be
customizedoy expanding or narrowing the selection criteria and clicking the SUBMIT button.5Table
describes the criteria and selection optidiesind numbered in the screenshot below.

e
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GENERAL INSURANCE STATISTICAL AGENCY

v

Report Criteria

* Required Fields

Welcome CL USERS

Company
" | 010 - XvZ Company

111 - XYZ Insurance Company

Man

Can

B

Company Pngincial Summary Report/Company Group Provincial Refetection Criteria

Table 5: Company Provincial Summary Report/Company Group Provincial 88ptattion Crited

No.

Criteria

Description

Selection Options

il | Company List of availableeporting companies | No defult value
(mandatory) |60k aSR 2y dza SNX2& LJY One or more company numbers
must be selected
Note: to display the Company Group |/ KSO1 Ay 3 (GKS a!
Provincial ReporthS  a! £ £ ¢ { select all companies is the list w
must be selectedSelecting multiple result in the generation of the
companieswvithout using thea ! £ £ €| Company Group Provincial
checkbox will generate a separate Report
report for each company.
Plan List of available lans I5SFI dzft G & G2t fad f
(mandatory) checkbox is checked)
9 One of more plans can be
selected
Province List of Canadian provinces and 9 No defaultvalue
(mandatory) | G SNNX (2 NA S & -h (8K SINSJ 9 At least one province must be
option o 5 . selected
GamMuKSNE AYyOfdzRSaq/ KSO1 GKS a! ff ¢
reported with an invalid statistical select all provinces
territory code)
Year List of Entry Date Years 9 Defaults to the current year
(mandatory)
Kind List of available Kinds 15SFl dz Ga G2 a! f
(mandatory) checkbox istecked)

9 One of more kinds can be
selected

Click the RESET button to return all criteria fields to the default values
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Viewing Report Details

After submitting theselection criteria, the Company Provincial Summary Report or the Company Group
Provincial Rgort will be displayed. These reports show the monthly submission totals faeritrg year
selected Table 6 describes the report detaitgind numbered in the following screenshot.

Welcome CL USERS

My Portal | Frangais | Help

Contact Us

Report Viewer

Month

P> February

Year: 2020  Province: AB

XVZ Company

Printed By EXTRAUATICLUSERS on 3/4/2021 10:37:43 AM EST

4 41 _Jof2z b Pl 4 [100% V][ |Findinex B @

Company Group Provincial Summary Report

> Company Group: 010, 111
Plan: 8 - Auto  Kind: 1 - Premiums

- Alberta

Exposure |
Claim Coun

2,022
2022
204
204
222

Company Company § Amount

Number
010 147,75
$147,755
516,552
$16,552

$164,307

Total:

1
Total:
Grand Total:

Paget of 22

\_

o

Company Provincial Summary Report/Company Group PrdvRepartc Report Details

Table 6: Company Provincial Summary Report/Company Group Provincial Reppdrt Details

No. Content Description ' Links
Company or As selected Display only
Company Group;
Plan, Kind, Entry
Date Year, Provinc
Month Listof Entry Date months containing | Display only
data for the selected Entry Date Year
Company and Reporting Company name and assign( Display only
Company Number | unique reporting company number
(Separately listed on the Company
Group Summary Report. The reporting
company name & number are displaye
in the report heading when the
Company Provincial Summary Report
generated)
$ Amount Total accepted dollar amount reported| Display only
for the RU Province.
Monthly Totals and Grand Totals are
provided.
Exposure/ Total accepted Exposure/Claim Count| Display only
Claim Count the RU Province
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Company Summary Report (Individual Report Company or Group)

About the Report

The Company Summary Report provides monthly Reporting Unit (RU) totals for an aidieichpany or
a group of companies. Users can access this report by selecting the Company Summary Report option
under Submission Analysis in the Main Menu.

Based on the company information selected, the Company Summary Report or Company Group
Summary Repo will be displayed. The company number(s) that correspond to the company or group
selected will be displayed in the header portion of the report.

Note that in order to display the Company Group Summary Répex,! tHedboxmust be checked
for the Company fielaf the Report Criteria screen. Selecting multiple companies when there is no
OKSO{TYINl Ay GKS a!ftfté¢ OKSO102E gAtf ISYSNFraGS |

Company Summary Report and Company Group Summary Report
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